
 
CHILD FIND 

 
 

“Child Find" requires all public school districts to have in place a system to 
identify, locate, and evaluate all children with disabilities who reside in the district, 
including children who are homeless or in foster care, and students whose parents 
choose to enroll them in nonpublic schools located within the district.   In order to meet 
our Child Find obligations, our District pursues multiple avenues, including publication 
on our website regarding the referral process and ongoing training for staff regarding 
our obligations.    
 

If a parent or guardian suspects that his/her child may have a disability that 
adversely affects the student’s education or access to school, the parent or guardian 
may initiate a referral to the Committee on Special Education (CSE) or the §504 
Committee by sending a letter requesting an evaluation either to the child’s building 
principal or to the Director of Pupil Services.  

  
School professionals, in cooperation with the building level Instructional Support 

Team (IST), also refer students suspected of having a disability to the CSE or §504 
Committee, as applicable. Building principals and chairpersons of both the CSE and the 
§504 Team are authorized to initiate such referrals directly.  In addition, school 
personnel, a child’s physician and judicial officers may request a referral to the CSE. In 
cases where a request is denied, the CSE must notify the child’s parent, in writing, of 
the right to initiate a referral directly. 
 

Regardless of the source of a referral, a parent must provide written consent to 
enable the District to conduct an initial evaluation. Upon receipt of the parents’ written 
consent, the District has 60 calendar days to complete the evaluation process and to 
convene a meeting of the CSE or the §504 Team, where applicable.  
 

The CSE has 60 school days from the date of written consent to conduct an 
evaluation to implement an IEP, in those cases where the CSE recommends that the 
student be classified as a child with a disability and recommends placement in the 
public schools.    
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